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Part ~IV-A | | Bangalore, Wednesday, May 29, 2013 (Jyeishta 8, Shaka Varsha 1935) No. 810
&N .~ EDUCATION SECRETARIAT
o NOTIFICATION

i

NO ED 135 SOH 2011, Bangalore, Datcd 28 May 2013

Whereas: the draft of the following rules further to amend the Karnataka Educational Institutions
{Registration and Recogmtion of Commerce Institutes) Rules, 1999 was-published as required by sub-section
{1) of section 145 of the Karnataka Education Act, 1983 {(Karmataka Act 1 of 1995) in Notification No. ED 135

SOH 201 1,}dateés 16" October 2012 in Part IV-A of the Karnataka Gazette (Extraordinary No.740) dated: 16

th

October 2012 inviting objections or suggestions from all the persons Ikely to be affected thereby and notice
was given that the said draft will be taken into consideration, after thirty days from the date of its publication
in the Official Gazette : i

RN ,
Ik he said Gazette was made available to the public on 16" October - 2012;
1

And whex‘eas the objections and suggestions received in respect of the said draft rules have been
,eensxderec by the Govemment

Now, therefore in exercise of the powers conferred by section 145 of the the Karnataka Education Act,
1983 {Kamatakq Act 1 of 1995), the Government of Karnataka hereby makes the following rules further to
amend the Kamataka Educational Institutions (Registration and Recégnition of Commerce Institutes) Rules,

1999, namely:- |

RULES

1. Title gng Commencement - These rules may be called the Karnataka Educational = Institutions
(Registration and Reixogmtlon of Commerce Institutes){Amendment) Rules, 2013.

(

2

~n|

JThey

hall come into force from the date of their publication in the official Gazette.

2. Amendment of rule-2.- In rule 2 of the Karnataka Educational Institutions (Registration and
Recognition of Cq:nmerce Institutes) Rules, 1999 (hereinafter referred as said rules):-

(i) After c,‘!'ause(a),‘ ‘the following shall be inserted; namely:-

(al) "Computer Education Course" means education in Computer Technics through computer
""" instrument including. its application of. Computers  Technics in office practice and
 procedures”

( 52)- "Advisory Board" means the Body appointed by the Government- to advice on the matters
#i 1 relating to Computer Education”

(ii) For cfduSe [c) the following shall be substituted, namely,-

i

’f{c)" "Institution” means an Institution where commerce education in Typewriting, Shorthand,
é:ther commerce subjects or computer educatlon is'imparted.”

Qo Tnsertlon of new rule 2A - After riile 2 of the said rules; the following shall be inserted, namely :-




o M2A Adylsory Board.- (/There shall be an Advisory Board for €@omputer Education to advise w.¢
[’)(ﬁ;),z\l."irz'lcx‘lt.i}- Lo ! '

in matters of Policy, Syllabus and Examination Scheme:

in fixing the qualifications and Salary, Structure for Institutions from time to time;
in fixing quallﬂcatlo‘h for pupils, fee structurc and examination fee; '
in fixing the parity Qf standards and cquivalence of varlous courses;

_in conducting the examinations from time to time;

in recommending reference books and journals: and

in any other matter referred by the Government.

- (2) T1e Advisory Board shall consist of following members, namely:

S (1) ‘e D\lreétor of Public Instructions (Secondary Education) <. Chairman
' (2) The D“lr'ector of Public Instructions (Other Examinations) ' Member -
(3) }f‘l“}k’}edpint Directors of public’; Instructions of all the four s

slfr)iVisiQns or their representative. . Member

4 ; ;dng representative of the Sécretary to Government,

"Jé)]éla‘:;artfnent of e-governance not below the rank of

i
't

i Deputy secretaryto Government. Member

(5) The President of the Commerce Eduéaﬂona] Institutes’

"é‘wf‘Ais‘s‘;()ciation of Karnataka Bangalore or his nominee . Member
L8 T‘ixie‘ President of the shorthand writers’ Association of :

i K;{rhzitaka Bangalore his nofrunee Member
(7 One. representative of Computer training Institutes in

/ ‘ the state nominated by the Government. Member
® . One Principal from each of the four divisions of commerce

‘ iﬁstitutes. ' . Member

(9) i The Senior Assistant Director Public Instruction
Hio Y .
! {Commerce Education), CPI's Office, Bangalore Member

Secretary

(3) Ti")e Adlvisory Board shall ordinarily meet once in six months. In case of emergency, it may meet
even earlier,i:,ffdepending upon the circumstances. It shall recommend to the Government from. time to time
modiﬁcation%f or changes in the criteria for registration, recognition etc., within the purview of the Act, if
necessary. It/shall examine the development of Computer Education, its fee structure, : demands /suggestions
of the Commegrce Educational Institutions” Association of Karnataka and such other matters as referred to it by
the Governr x;nt or Department. The expenditure to be incurred in conducting the meetings towards
refreshments; travelling allowance and daily allowance and sitting fees to the members etc., shall be met out of

the continger xcy fund provided to the commissioner for Public Instruction.

4) Ar£1§{§decisi}0ns of the Advisory Board shall be made by a simple majority of the members. In case of
equa]divisiorjl ’of votes the Chairman of the Advisory Board shall have the right to exercise the casting vote.
LR

(i1 2B. i?fbéedﬁre for Registeringf- | 1)-Any  Person or Institution intending to-establish and start

Computer Eﬁiﬁé‘dtion courses or both commerce and computer education courses in their Institutions or
otherwise shfdillg make an application to the Registering Authority in" form-1 as the case may bein-the month of
April and October every year, furnishing all information and particulars along with a fees -' of rupees two
thousand m‘ithe form of Demand Draft drawn in favour of the Joint - Director of Public ~Instruction of the
respective ; Division. Incomplet” applications shall be rejected. The = Registering Authority shall take
immediate ion to . arrange to visit such of the institutions and verify the information and particulars
T T A s s T ey s s co g seording to rales, within a period of three

it
134




mon i U(‘f()l(‘ the end of July or January rcspullw ly. The declsion taken in respect of thelr 1ppli(‘r(!0n~.
recetved In thls ((m(('\t shall be communicated to the concerned person or Institutions by ugist('x ed, post within
the sti *-ulalvcl Um(' : .

(2) Altcr obtdming permission to start course in Computer Education, the institution shall- stcnt the

course within: a period of three months from the date of receipt of the orders in this regard. The institute -

secking rccog,nition shall submit the application in form-7, to the Reglstering Authority, within one month from
the dam ot bmrtmg coursc, along with the rccog,mtlon Ic-c of rupcvs ﬂvc thousanclﬂln thc form of dcmancl draft,
shall grant Ftrbt Rccognltion. attcr inspection of the Institution, lf all the (omlmons of rccognltlon are
satisfactorily Hulmlcd which will be valld for Lhmms The Institution shall apply for renewal of the
Temporary R(éog‘mtlon in form-19 to the Reglstcﬂng, Authorlty onc month before the expiry of the recognition,
together:with! the"\ renewal fee of rupees one thousand in the form of demand draft drawn in favour of the
Joint ]Diltector oF Publlc Instruction of the rmwsion The Registering Authority shall renew the
recognition for a furthcr period of three years, provided if all the conditions for recognition are duly fulfilled and
review the abg we ch’tr&,cs for every throe years.

2C. Cnnditions for grant of First/Renewal Recognition The Institution shall,-
Provide separate or partitioned accommiodation to run the classes; -

i iprovide Computers Tables and Chairs for each candidate;

& ; Tappoint qualifted instructors;

" collect the fees at the rate fixed by the Department and issue printed receipt to the
students for all the fees to collected and preserve the duplicate carbon copy for reference
and for verification by the Department

maintain separate admission, attendance and fee registers and records for the Computer
! Section, as aid down by the Department in respect of Commerce Education:

not to do Job work in the Institution: oo

“provide not less than six - Computer Systems and One Printer in the District
‘Headquarters and in major town areas, and four Computer Systems and One Printer at
_ the Taluk and village level and battery Backup (UPS).The Computer systems should be
of such configuration to enable ‘the teaching of the courses of study;

{h) ffollow the rules and regulations of the Department issued from time to time; (i) follow
+ i the syllabus and Text book prescribed by the Department;

i make admissions in’accordance with these rules and any such rules issued from time to
' time; and

ngollow the rules in respect of holidaye already \in vague in respect of = Commerce
5 Institutions.

" 2D.. A ssion of Students and Courses of Study.- (1} Students seeking admission to the Basic
Course in C-omputer Education, Office Automation Course must have passed SSLC Examination. For
Advance Couxse Df Graphjc Designer Course{GDC/DTP) and must have passed SSLC and A.O. to admit
Advance cour. 56, He shall submit the application form for Admission together with the prescribed application
and pr()spectus fee readmg room fee and monthly tuition fee to the Institution, which has obtamed recognition
from the Department “co conduct Commerce Education.

(2) Students shall be admitted to the Basic Course i.e-., Office Autormnation (OA) in the first week of
June and Jan‘uaxy of every year. The list of the students on roll on the 10" of July and February every year
shall be: subm!xtted to the Registering Authority to enable him to-submit the list to the Board. The course is of
six months ai total‘workmg days are eighty days. Only such of the candidates whose names appear in
the list and wh have put in an attendance of at least 75% in both theory and Practical shall be permitted to
take up the Ccmputer Exammatlon to be conducted in the last week of July and December every year.

3 ’I_he ‘Students seeking admission to ‘the Advanced Course in Computer Education i.e., Graphic
Designer Cou"se (GDC/ DTP) and shall pass "OA "and. Attested copy of the certificate-along with the
application form prescribed for admission together with the reading room fee, admission fee and monthly
tuition fee. St{ldents shall be admitted in -the first week -of June and January of every year. The list of the
students on rcll 'on:the 10" of July and February every year shall be submitted to the Registering Authority to
enable him to'subrmt the list to the Board. The course'is Six months and total working davs are eichtv davs.




Only such of the candidates whose names appear in the list and who have, put In an attendanice of at least v %
In both wy and Practical shall be permitted to take up the Commeree Education [uxaminatlpn to be
conduct ‘l m the last week of July and December every year,

(4} The lntdkc of students shall be restricted based on the number of systems and batchcs avallable for
the pmctﬁ l'classes. The maximum intake shall be equal to the number of systems, the number of batchcs per
lod by two taking into consideration, the possibility of two batches running concurrently having

day mum
theory 'u*ij pr'}ctlcal on alternate days.

Fclc Structure:- (1) The fee Structurc for Office Automation {OA) and Graphic Designer Course

(GDC/D’I?‘;: Shdll be as follows, namely:-
‘ O(ﬁf& Automation Fees,
y (1) Application 85 prospectus Fees. Rs:100.00
‘ , ' (iw i{ezliding Room Fee Rs. 100-00
= (3‘ Admission Fee Rs. 100-00
‘ ) Monthly Tuition Fee Rs. 600-00x6=3,600-00
| Total ~ Rs:3,900-00
G{upMc Designer Course (GDC/DTP)Fees
(3 Application 6Eyb}‘s/w’lf;os,pectus Fee. o Rs. 100-00
admgiRoom Fee - Rs. 100-00
) Admission Fee ‘ Rs. 100-00
(45j \ ontm”y} Tuition Fee = Rs 800-00x6=4800-00
{Total ’ Rs. 5,100.00

) Month]y Tuition Fee shall be paid by the students on or before the 10"of every month. After the 10"

' ‘th till the end of the month, a fine of Sfe.20-00 shall be collected from the students. If the student

ire course fee in one installment at the time of admission, he shall be given a concession of 10 %
for both the courses.

(Ten percé

2ﬁ‘ DuratiOn of Classes.- The duration of courses six months and each class shall be of one hour per
~ day. Thr ¢ eriods of theory and three periods of practical classes in a week. The classes shall be conducted
only. by q#ahﬁed and approved instructors. The instructors shall prepare programme of work and notes of
leusons w?ﬂl in advance and conduct the classes accordingly.

_ 2G;._Examination (1) The examination in Computer education shall be conducted once in every six
months, IP ';the Karnataka Secondary Education Exanination Board, during the last week of July and
Decemberiir onth in every year.

'andldates intending to appear for the examinations in computer education shall submit the

applicati orms together with the prescnbed examination fee prescribed by the KSEEB.

2H Mode of Examination.- (1) The exannnatxon for the basic course i.e., Office Automation [0.A.] and
the adv,ﬁnt:e cOurse i.e., Graphic Designer Course[GDC/DTP] in’ Computer Education cover two parts, Theory
and .Practij‘ al) ‘Questlons on the Theory portions shall be objective type like, fill in the blanks, true or false and
matching, afrymg 100 marks and the duration shall be of 60 minutes. Questions on all the: practical paper
shall ca.rrj}‘ Q0 marks covering a duration of 120 minutes ‘4 questions, each questions carry 25 marks. The
practical e&gammatxon shall be conducted in suitable batches spread over the day.

2 M’I‘he Karnataka Secondary Education Exarmnatlon Board, Bangalore, shail appoint qualified persons
as paper s;, ers and evaluators, chlef Supermtendents Custodians, Invigilators and others staff for conducting
- the computer exa:mnahons

(3)‘Marks cards shall be issued to all the candidates appearing for computer examinations [including
~absentees]. a_ndldates who" secure at least 75% and above:in the aggregate shall be .declared to have passed
in F;‘irst Cl ;“ , -60% and above but less than 75% in second class, 45% and above but less than 60% in pass
~class. All successful candidates  shall be awarded certificates by the Karnataka Secondary Education
Examinati ‘ﬁn Board, in Office Autornatmn and Graphic Designer Course.

hon




I R

© submiiting the

[és}

#2) Ci‘[’n(li_(latos who have failed i me (‘\mnlrmtl()n may appear fm the subs(qucnt (\amhmn()n by
; élppll(.(ulon form and enclosing the failed/absent marks card, through the rccognl/ul
Institutlon. . :

(o) C¢ ditlatc:a desiring of improving th(* results in the computcr examination appear for cxamination
within a perio ol“two years. In the same &,rado by surrendering original marks card and certificates Issued by

the Karnatak Sqwn(lary Education Examination Boarcl Bangalor¢ after obtaining the permission from the

B N

board.

21. C sur& of the Computer Win,g, Any Instituticn which desired to close thc Computcr wing in the
instltutlons shall obtain prior permission from the dcpartmem and also make suitable arrangements for the

studcnfs toc ‘h nLic their studies.
2J. Vlgits fincl Inspections.- The Institutions shall be open for inspcction and visit on any working day
during the w"“' ln hours by the departmental officers not below the rank of Assistant Director of Public

Instruction [C ‘ erce Education].

2K.
shifting of th
Attendance,
and other forti
l”‘ B

the relevant ﬂl
Computer Edl,l

ral Conditions.- - The provisions' regarding conditionis of recognition change in management
:inétitutions. disciplinary action age of instructors, Fee receipt Reglster, “Cash Book, Accounts,
chérs Acquaintance role, Stock register, Transfer Certificate Book, Examination Fee Receipt
V‘Mamtenance of Records applicable to commerce institutions and non compliance with rules,
S, as specified in the rules for Commerce Education shall mutatis mutandis be applicable to
tion also.

2L. Q

: ifications for Computer Instructors.- The Instructor appointed in the Institution, on part time
‘or full time b

shall have elther of the following qualiﬂcations

1ot bea graduate of any recognized universit3 and shall have studied Computer Science as one of
] : ‘ts, at the degree level or equivalent . qualificaticn, by the Government.

or-

b,aive péssed the Diploma in Computer Science from any of the recognised Polytechnics.
Or

(3) an have passed Diploma in Commercial practice conducted by Polytechnic by Technical Board
and Co_mputer apphcatlons and Graphic desxgner course conducted by Kamataka Secondary -Education
Examination Board from any of the leading Computer Training Centers provided the syllabus prescribed for
the Basic and Ad\*anced Courses in Computer Education have been covered fully in their study.

1?’% (T ~ o
%) '“‘]have obtained the * O " Level Certxficate issued by the Department of Electronics Accreditation of
Computer Courses (DOEACC)

(6)

(D 1 _Salary Structure for Instructors:- The minimum salary payable to the Instructors shall be,-

oM. QUALIFICATION FOR COMPUTER COURSE.- a pass in S.S.L.C

"‘ ;‘7% 10, 11, 12, 13, 14, 15, 16, 17
and 18.- Forforms*l 2 '3,4,5,6,7,8,9, 10 II 12 13 14, 15 16 17 and 18 of the said rules, the following
shall be substi&uted, ‘namely -




. 6

"FORM 1 E 7
{Sce rule-3 and read with rule 213}
Government of Karnataka
{Department- of Public Instruction)
L {Commeree Education/Computer Education Course)
llcatlon for Registering of New Commeree Institute

Form ofA

the  Applicant{in Block lettcr}

Door No. Cross/Maln/Strect/
y/Block / Stage/ Phasc with PIN Code
Dlstrlct

f: he Proposecl Institute

He/éhe is Govcrnmcnt/ Quasi /

3
l'nent Servant? If yes, Permission letter
obtaﬁ‘led lfrom His/her Employer to run the
Inst} "ute Should be enclosed.
4 His /e
Corrl

SC

6 Exad_ dcatxon of the proposed commerce Institute
Dooll d Cross, Main, Street.
Loca&

‘ity / Block Stage / phase Place with PIN code

; sttgct
7 4Whether proposed building is own Or rented?
it é, own building, attested copy of Khata
certlﬁCate enclosed.
it’is rented building, consent letter From the

lancll d to spare the building To run the
compmérce institute enclosed.
8 Sta:F ‘proposed to be appointed (whether full time
: ' Or p; —tlme) shall Be indicated.

9 His } her financial capacity to start the institute
10 Propred subjects and grades .
11 | Whether he/she is able to provide all equipment
as per: rules?
12 Nurﬂb’er iof existing commerce institutes in the
loca.llty istance from the proposed institute to
the (}Qs{mg institute documentary proof to be
enclt Sed)
13 | Whether he/she has enclosed the demand draft
being he Reglstratlon fee ?

i y knowledge and I agree to follow the rules and of the Department if Registration is granted to run
tl' I3 computer course Institute. :

Plbce; /

D.a |

2 attested copy of Khata Certificate
3. consent letter from landlord

4. distance Certificate ‘
5. demand Dratft./ Banks cheque
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. FORM 2
(sce rule 4 {2) and read with rule 21)
GOVERNMENT OIF KARNATAKA : )
| ' (Department of Public Instruction) . s buss.
: (Commerce/Computer Fdncation Coursce) : o
~ Office of the

' | o Date
Certificatc of Reglstration (Commerce Education) ,
Ccrtii"l%btli. that . (Full
address of the person/Management) has been registered under section 31 of the Karnataka Education
Act, 83 (Karnataka Act No. 1 of 1995 this day the. - {month and year) for
the ptirpose of running a commerce institute at detailed address of the institute with PIN code)

Serial Nﬂ R ‘

R@glstra}%md fecs paid RS,
[

Type of ”ns‘t:ituti‘o‘ni : SC / ST or Minority / Other .~

AW D=

His/HerjiQualiflcations General Technical/
Commelﬁkiall |

I

5 | Subjectg’and grades for which permission is .
accorded); : L

He commerce Institute is registered at SL. No.....AT page No.....of Volume No..--.. of the Register
fiRegistered Commerce Institutions Maintained in this office. The Certlificate of Registration issued

h}‘é in is subject to conditions stipulated under rale 4(1) of under any provision of the Commerce

?uéatiop Rules, 1998 as amended from time.to time. ‘

The fyegistration granted is subject to withdrawal at any time in case any of the conditions of

registration ate violated.

b ! Signature Name and description and Office
N ’ I Seal of the Registering Authority.

e | \ ' FORM 3 ,
o {s€e rule 4(4) and read with rule 2B)
i I Name and Address of the Institute

Office of the Jpint Director of Public INSHIUHON. covvvieeiesisicneeennes Division

REGISTER OF REGISTRATION FEE, SECURITY FEE AND RECOGNITION FEE

Sl | Date | Nameof ' ¢ Nature of Nature of Amount | Bank | DD | Remarks | Signature
No ‘ h;carilt(pe‘rson or | management | payment Regn. No. of the
nmianagement shall individual/par | Fee Security ’ And Registering
He specified person, | tnership/ Fee recognition Date Authority
f#ﬁf jer's name shall | society/trust | Fee
‘q% specified) with

11 postal address

SIS J : (One sheet for each Institute)
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" FORM 4
{Sce rule 5 read with rule 2B)

(Informat ;‘)n agalnst all columns to be furnished In full failing which the appiication Is able to bg r(‘jcc‘tcd)

To

(Specify herd %thé: designation and address of the Reglstering authority)

Sir,

T L T

submlited fi

(Karnataka (A
T AN
namely. il

Particulars

folléWs:

:?1

‘1 No.’ 1 of 1995) for registration of an existing recognized

cominerce Institution.

1 land, address of the existing Recognized
ce Institution
2
ual Proprietorship
permlssion letter
3 Y
4 | No. an Aate of the order giving recognitlon
: ,and th author;ty
6
7
8

;ttested copy of Certificate of Recogmtlon

‘:ttested copy of Memorandum of Association of Trust / Management
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FORM-5

(See rule 5 (3) read with-rule 2B)
i CERTIFICATE OF REGISTRATION
FO {[' CO(JNISI' D COMMERCE INSTITUTION/COMPUTER EDUCATION COURSE
: ; : [qubHNG AT THE COMM[- NCEMENT OF TIE ACT
SL. No.

Certified that ... - has been running the following courses
at the commencement of the Karnataka B clucatl(m A(t 1983 (Karnatdka Act No. l of 1995)

KSEEB Institute Code

Subjects, %‘Etyéles and intake

Name of address of the registering Authority .

Recognitioxg Order Number and Date
Nature of r“;c:o nition, Temporary / permanent_

HOUAIW] Do

Security antount paid RS. cccamee-.

(DD / Banker's cth' e No Leeee- Dated of.coocc O of one thousand nine
hundred. ‘ .
This commerck nstitution is registered at SI. NO. +emmmen Of page NO..ommmmnm of Volume NO. e ccmanan of’
Recognized Comrﬂ rce Institutions maintained in this office.
The certificate ol Registration is issued in accordance with section 33 of the Karnataka Education Act 1983
(Karnataka Act I of 1995) and rule 5 of the Karnataka Educational Institutions (Rpglstration and
Recognition of

conditions. | ?
Place: ' |
Date: ;
Signature, name and Designation
Of the Registering Authority Official seal
Enclosures:: | ‘
1. Attested ’,‘ Py of Certiﬁcate of Registration of trust/ Management.

2. Attested f:bpy of ‘Memorandum of Association of Trust / Management.
3. At ested py of Certificate of Recognition.
eachmg and non-teaching staff.

#x

FORM 6
(See Rule 6 read with rule 2B}
Office of the Join i;ectbr}i' of Public Institution...........c..ues Division

R‘;‘ié‘)G‘IiS’I‘ER'3 OF REGISTERED COMMERCE/COMPUTER EDUCATION COURSE

St Name of ot Name and! Whether Registraton - | Recognition.|{ Subject/grade | Nature of Remarks .| Signature of
No. Apptication | | ‘address: of Institute No. and No. and for which recognition the
with full i Institute(full belongsto | Date Date recognitionis | temporary/ Registering
postal address]jlj:'postal " | SC/STor granted permanent Authority
il address) . | minority,
I TR or others
1 2 4 5 6 7 8 9 10

(One sheet for each Institute)




3
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FORM 7
{Sce rule 7.8,9,10,11 read with rule 2B)
-~ FORM OF APPLICATION FOR RECOGNITION OF
COMMERCE INSTITUES/COMPUTER EDUCATION COURSE

e

npprow} xisting, Registration number
Recog tition . ¢ | Permanent Recognition
UPG ATION KSEEB Institute code

1 Name_?f‘ Institute in Block Letter)

2 1k

3 ‘f{egist)r tlon number and date and the
registering Authority (Copy of the Certificate of
Registy; tion enclosed)

4. | Date of establishment

5 | Date "_f fresh Recognition Date of renewal of
(L‘crﬂ.f‘ cate of i'{ecogmtlon Enclosed)

6 N

7

8 Persorx authorlzecl to correspond with the
Deépartient (consent or Authority letter
by the! PWner of the Institute enclosed)

9 Pmanél‘al Position of the institute (permanent
fund AJnd other sources of income approximate
annua;ﬁr ncome and expenditure)

10 gubjedts and grades for which recognition is

11 éf candldates on the roll as on Subject

. Grade q’xumber .

12 Accomgnpdatlon available (number of rooms to
be spegified) = -

13 Details";ii;fo typewriters, Furniture and other

14

51 :

v | the lerary General/ professional:

16 | Rates f fees lemed

17 | | of the Records and Registers

18 Wheth the ‘Demand Draft in respect of

dep051t And Recognition. Fee is
- Naine of bank Place of issue No.
o Amount

19
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§

o DECLARATION
Sri / Bmit. / Ku - . on behalf of the Mandgement of the Institution, hereby
declare that the fommuon furnished above are true and correct to the best of my knowledge and belief and |

agree to abide b)ii "qllithc rulcs laid_down in the conditlons 0( Recognitlon of Commerce Institutes.

”l he | anag,cmcnt also agrees to the condition that the Institution once recognized temporarily or
pcnndnently shall not be closed down abruptly at any time. In casc of closurc of the institute, the Institute

' .shall obtain th iIpcrmlf-,slon of the Department. In case the institute is closed without obtalning previous

permissicn for clc}sllrc lrom the Registering Authority. The security dcposit may be forfeited.

Place:
Date:
Signature of the Head of the
Institute / Management
Enclosurss:
1.
2.
3.
4.
5. éﬁ letter by the owner of the institute -
6. DD / ankers Cheque.
- 7. Date:
8. Amou :
FORM 8
{See rule 8{3} read with rule 2C}
: Office of the Date
No.
) ‘ ‘ CER’I‘IFICATE OF RECOGNITION
Certified /that ..__;__..'_____.._....... woimmmmme. {Full  Address . of the person/ - Management}
- ! ‘ : .has been registered under section 36 of the Karnataka Education Act
1983 {Karnatak ct No 1 of 1995) this day the . j —---{Month and year) for the purpose of running a

Comumerce instittite name .at.
; of the Inshtute with PIN Code)

cc,ogmtmn Temporary /Permanent

Type of Ingt

1

2

3

4 | Nature of

5 stitutions/ ST/ Minority/ Others
6 [

7 | Subjects
granited

t

This Co
Reglster of Reco

; erce"InStitute of registered at Sl.No......-.. at page No....... of Volume No......-. of the
1zed Commerce Institutes maintained in this office. The Certlficate of Recogmtlon issued

are violated.

Signaturé th n“arrjle and Designation of the Reégistering Authority with Office Seal.
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i'iS’I‘C/\L RETURN FOR 'l'l'l[!) YEAR ENDING FROM 1™ JANUARY TO 31" DECEMBEI&{
S : FORM 9
Lo (Sce rule 8 (2) read with rule 2C)

. ' STATISTICAL RETURNS
N¢ 3 i
of th( Com ! ce Institjutc
To: . ’

STATISTICAL RF’I‘URN FOR THE YE AR ENDING FROM 1" JANUARY TO 31" DECEMBER

1 | Name ¢f't C]I the Institution

2 Addres' ' the Door No Institution
{ross / Mftin /Street/Locality/Block/stage /Phase
Place With PIN Taluk District

4 | Date of 1E§tablishment

Registrfition Number and Date (Copy of Order
enclos% )| ‘

6 Recogrﬂﬁtion number and Date (Copy of order

7 bf the owner/ Management (if run by
' Mana Ement bye-law copy enclosed)

SC, S’I Others Boys Girls

10 Pnncipal / Instruction /Staff -

11

12 | Own Emldmg or Reemitted building Furniture
and oﬁher Equipment

13 {Detai: to to be furnished) 1. Tables 2. Chairs
3. Stoﬁ s 4. Desks 5.Benches

14 Prmmﬁal Position of the Institution

15 | Total ﬁeeexp.ts; |

16 | Total ??;yment

17 | Whe "er the Institute is getting any financial
aid frgm the State Government/Central
Gove ',-irnent or from any other sources, .

18 | if yes

19 Rernaﬂcs

Thé'lﬁnformatlon furnished above are true and correct to the best of my knowledge.

Place:
Date:

Signature of the principal/Owner
Seal of the Institute

1. Copy of Certlﬁcate of Registration

2. Copy. of Certificate of Re cognition

3. Co y of Byle+1aw of Trust/Management
4. Copy. of order of financial aid

i V,anc1al Posmon of the mstmztw/z
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FORM 10
(See rule 11 read with rule 20) . .
: APPLICATION FOR ADMISSION '
’[O THE COMMERCE EDUCATION/COMPUTER EDUCATION COURSE ~

Name of the Institute and Address: L

1 | Name of the applicant {in Block letter)
2 | Father*s ﬂU ame:
3 Rcs,idcnuhl Aclclress
4 | Sex.
5 | Dafeof Bm‘th {in figures and in words)
6 [ Occupati ‘n and income of
a) Rathe
b} Guard
) Applidant
7 | (a) Nation: ity and Religion
{(b) Whether he/She belongs to SC/ST
8 | Educatio -‘al Qualiﬂcations Reg No. year
feial
9 fherce Institute attended
10 | W ledving certificate attached
11 Siubjectsq irades for which admission is
sought  fill
I hereby de; ‘,.are that the information furnished above are true and correct. 1shall abide by the rules,
regulations and ‘structions of the Department issued from time to time.
Pl ace:
Date: = Signature of applicant
Admission No. ] Signature of Principal / Seal of the Institute
FORM 11
: (See rule 13 (2) and 23 (1) read with rule 2K)
: i ! TRANSFER CERTIFICATE
Name and Addréf iof the Commerce Institute
Institute Code Registration No:
T.C. No: : : ’ Date:
1 | {a) Name 6t the Candldate (in Block Letter)
) Sex |-
2 | Father's Name
3 | Date of Bigth'
4 | AdmissiortNo. and Date.
5 | (a) Whether he/she paid the fees up to date
: {b) Whethérhe/ she has returned library books
6 | Subject and grade in which the candidate was
Studying é the time of leaving
7 | No. of working days and number days and
number ¢f days actually attended by the
student by the student on the date of leaving
8 | Last date fittended the class
9 | SLNo. inj the list of students sent to the
Departme it as on 15 February 5" September
SL No. lisf as on 15" February/15" September
10 | Date of application for Transfer Certificate
11 | Date of Isgue of Transfer Certificate
12 Ch&cactem and Conduct
13 [ Remarks | /| -
Place: j 7 '
~ Date :

SIGNATURE OF THE PRINCIPAL




'y
i -
REGISTREL

From
To
The Joint Dlr

.................

5

Sir,

14
FORM 12
(See rule 21 read with rule 2K)

APPLICATION FOR CHANGE OF MANAGEMENT OIF
{[‘CVCOGNlbI',[) COMMERCE EDUCATIONAL INSTITUTION /COMPUTER EDUCAT ION COURSL

to‘r of Public Instruction

Sews

1 hereb furnish the details rcgarding chang,c of managcmcnt of the Institute. I request you to klndly
consider andjg
1 | Name i address of the Registered

Comm A}rce Institution
2
3
4 | Particy laxs of Management as registered
i (Attested ‘copy enclosed)
5 Partlcﬂxlqrs oft Management as modified

(Attested ‘copy enclosed)
6 Hs for change of management

\ ,d copies of necessary documents

such as ‘will, death certificate, sale deed,

etc., enclosed
7 | Date of change
8 Persoﬁ ‘authorized to correspond with the,

Dep ment {Consent of Authority Letter

by the owner of the institute enclosed)
9 Ponse *1t letter from the landlord to rent

out th= buﬂdmg to the new owner enclosed
10 | Any oﬁher Particular

| DECLARATION

I, Sri/ Smt/ 1m on behalf of the Management of the....Institution, hereby declare that the
inforration fitrnished above are true and correct to the best of my knowledge and belief, and I agree to abide by

Place:
Date:

Enclosure
Copy of
Copy of
Copy of |
Certified

OO L

Consent
(NOTF‘ Thes3
of change ofly

i

tegulatlons laid down in the Cenditions of Recognition of Comrnerce Institutions.

Yours faithfully,

Signature of the Owner/Management
Seal of the Institute

lIertlﬁca’te of Registration
iartlculars of Management as reglstered
Jartlculars of Management as modified

copy of Will/Death Certificates/Sale Deed

C onsentnletter from the management
letter from the landlord
nstJtutlon should submit application to the concerned authority within three months from the date

anagement Failure to do so will attract action as per rule 412.)
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FORM 13
(See rule 21 read with rule 2K)
APPLICATION FOR SHIFTING OF MANAGEMENT OF REGISTERED
COMM[- RCE EDUCATIONAL INSTITUTION/COMPUTER EDUCATION COURSE

T

Note: Informa
rejected,

Director of Public Instruction,
~division ‘

against all columns to be furnished in full failing which the application is liable to be

Sir, ‘ ; .
i 1 hereby furnish the details regarding shifting of management of the Institute. I request you to
kindlyjcorisider and approved and ‘communicate the same at an early date. '

1 | Name an nstitution ‘

2 | Permitt vf‘;Locann (copy enclosed)

3 SEEB In ‘tL‘tution code

4 i ‘:Number and date

o;|a
2o

‘ Reeogm fon Order number and date (copy
enclosed

7 | Nature % ‘ecognition

8 | Details Qf proposed location (full address 1

10

11 | Whether; 'f,t;ls shifting first time or shifted
early, If 1'h1fted previously, copy of order

ENCLOSURES;
1. Copy oﬁ ertificate of Registration

Lcopy of Certificate -of Registration

2
3. Certified Copy of khata Certificate
- 4. Consent letter from landlord
) DlstamﬁaewCertlﬁcate

Yours faithfully

Signature of Applicant
Seal of the Institute



Name ol;:thc Insti
FFee CollectioniReceipt

stitution with Address
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FORM 14

(Seerule 23(c) regd. With rule 2k)

KSEEB Institute Code

No. : Date
Name of the S »
Subject ; Grade Month
Application Fees
' Admission Fees
Reading Room Fees
| Monthly Fees
Fine
Re-admission Fees
Total: o
Signature of Principal/Instructor
‘ FORM 15
(See Rule 23(d) read with rule 2k
NAME AND RESS OF THE INSTITUTE
FEE COLLECTION REGISTER FGR THE MONTH OF
Name Grade | Appln. | Admn. | R.R. | Monthly | Read Fine | Arrears { Total | Rt. | Date
No. | of the Fees Fees Fees | Fees mission - No.
9 10 11 12 13 14

ABSTRACT O

{
i

Signature of the Principal.




Pl

Name of Institul

17

" FORM 16

(Sce rule 23(c) read with rule 2k)

CASH BOOK

Dr.

1

To | Recelpt i
Balance B/

Rs.

Rs.. | By

Payment
Balance B/f

Rs. | Rs.

Excess of Expc !
Contributed by‘

Excess ol Income over Expendliture
Transferred to Management A/c¢

Total Total
Signature of the principal
.~ FORM 17
(See rule 23(k) read with rule 2K} -
STOCK REGISTER
Name of the Ins{ii
Sl. '| Name of t] ’ Quantity (if Date of Voucher ~ Cost | From whom it was | Remarks
No. { goods and} number given, | purchase | Number and purchased and
number 1§ mention the : Date address(details to
‘ number also) “be noted)
1 |2 3 4 5 6 |7 8
FORM 18

Name of theIns

KSEEB InstitutejCode

tibn with Address

(See rule 23(p) read with rule 2K)

EXAMINATION FEE COLLECTION RECEIPT

No.
Date :
Name of the Stuc
Subject ] Grade
Month
1 cation Fees
2 lission Fees
3 tling Room Fees
4 {thly Fees
5 g
6 Re-admission Fees
8
Tot
Place:

Signature of Principal/Instructor
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FORM 19
(Sce rule 2B}
Government of Karnataka

{Department of Publie Instruction}

{Commerce/Computer Education]

Al-’PLlCA’I;IbN FORM FOR RENEWAL OF COMPUTER EDUCATION FOR TEMPORARY RECOGNITION
: COURSES

2 he Existing Commerce Institute Door No
Street, Locality /Bloclk/Stage/Phase/Place
3
4
i i

{Copy ofupcrpiﬂcate of Recognition Enclosed}
Sbciety, F\S@ciation or Person owning The institute
attested‘j‘:copy of the Bye Laws or Trust Deed or :
parmeriglip or partnership Deed enclosed : }

7 | Pérson Authorized to correspond with the Department
{consent or Authority letter by the owner of the institute
enclosed} ! v

8 | Financi ﬁdsition of the Institute {Permanent Fund and
other séi tes of income approximate annual income and
expendifure}

9 |s Iwhich recognition is sought

10 ‘candidates on the roll as on : Subjeét: No.

11 | Accommiodation available {Number of rooms/space to be
Speciﬁef;i}(’ §

12 ‘

13 @ﬁrs of the Institute

14 | If provided the number General/Professional of

| baoks ifii the library

15-| Rates es levied

16 f the Records and Registérs maintained

17 | Whether the D.D-in respect of : Name of bank

3 ity deposit and Recognition Place of Issue -
No. Amt Date

DECLARATION
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The

shall not he clos
permission of th

from the registen

Place:

Date:

Enclosures: I
1. C‘é)’py of e
2.
3.
4. DD.

Managemer

1‘):'

19

\ljéo‘ agrees Lo the condition that the Institution once recognized ternporarily or permanently
down abruplly at any time. In case of closure of the Institute, the institute shall obtaln the
‘j" D(‘pdrlmont In casce the Institute 1s closed without obtaining previous permisston for closure
gAuLhoxlty the sccurity deposit may be forfeited.

Signature of the Head of Principal
Of the Institute/Management

By Order and In the name of the Govarnor Of Karnataka,

H.T. JAYARAM
Under Secretary to Government
Primary and Secondary Education

Fx
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