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FESTIVAL ADVANCE 
 

To apply for Festival Advance 

 

Login as  :  Government Servant 

 

To apply for Festival Advance 
 
Select menu  : FESTIVAL ADVANCE 
Click on   : FESTIVAL ADVANCE 
 

 

List of applied advance festival leave is displayed. 

If new application then click on NEW button. 
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PERMISSION FOR FESTIVAL ADVANCE 
 

To apply for festival advance leave 

 

Login as  :  Government Servant 

 

To apply for festival advance leave 

 
Select menu  : FESTIVAL ADVANCE 
Click on   : NEW 

 
 

 

Fill mandatory fields then click on submit button. 

 

After submit it either you can view, edit and delete your application or it goes to Sanctioning officer to 

verify the data of employees. 
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VIEW ADVANCE FESTIVAL LEAVE APPLICATION 
 

To view for festival advance leave details 

 

Login as  :  Government Servant 

 

To view for festival advance leave details 

 
Select menu  : FESTIVAL ADVANCE 
Click on   : VIEW 

 

 

After viewing the application you can click on CLOSE button to close the TAB. 
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EDIT ADVANCE FESTIVAL LEAVE APPLICATION 
 

To edit for festival advance leave details 

 

Login as  :  Government Servant 

 

To edit for festival advance leave details 

 
Select menu  : FESTIVAL ADVANCE 
Click on   : EDIT 

 

 

Fill all the mandatory fields and click on update button to update the application. 
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DELETE ADVANCE FESTIVAL LEAVE APPLICATION 
 

To delete for festival advance leave details 

 

Login as  :  Government Servant 

 

To delete for festival advance leave details 

 
Select menu  : FESTIVAL ADVANCE 
Click on   : DELETE 

 

 

After filling new application your application goes to Sanctioning officer to verify the data of employees. 
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SANCTIONING FESTIVAL ADVANCE APPLICATION 
 

To sanctioning festival advance application 

 

Login as  :  ADMIN 

 

To sanctioning the festival advance application 
Select menu  : FILES 
Click on   : select your appropriate application 

 

 

 

Click on Action link for forward the file to sanctioning officer. 
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FORWARD APPLICATION DETAILS 
 

To forward the application details 

 

Login as  :  ADMIN 

 

To forward the application details 

Select menu  : FILES 
Click on   : Action link 
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Fill mandatory fields then click on submit button. 

 
 

 

 

 










